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Maintenance Repair Request 
 

Name  Date    

School Admin. Signature    
 

 

Describe the problem:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Steps you’ve taken to solve the problem:    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Office Use 
 

Date Received Action Taken    

Date Problem Solved Alternative Solution    
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