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545 East Main Street • P.O. Box 210 • Eureka, UT 84628 • (435) 433-6363 fax (435) 433-6643 
 

Purchase Request 
 

Vendor Information Person Requesting Purchase 
 

Name    Employee Name    

Address    Purchase Order Bill to Address    

City State Zip    

Phone  Funding Source    
 

 

Date:    
 

Employee Signature    
 

Building Admin. Approval    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sub Total 

Shipping & Handling 

TOTAL 
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