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Transportation Request 

This form must be submitted ten (10) calendar days prior to the need for a bus or 
vehicle. 

  Field Trip 

 Activity 

  Summer        

Program 

Overnight Stay  Other  

Date Submitted:_____________________________________________________________________ 

Reason for Trip 

Teacher / Driver School 

Number of Students Number of Adults 

Date of Trip Departure Time Return Time 

Bus Driver Destination 

Authorization 

Building Administrator Superintendent/Transportation Director 

District Vehicles Include: 

White Bus – 14 passengers, 1 driver       15 total 

2016 Explorer – 6 passengers, 1 driver  7 total 

2010 Expedition – 7 passengers, 1 driver  8 total 

2011 Expedition – 7 passengers, 1 driver  8 total 

Ford Focus – 4 passengers, 1 driver       5 total 
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